CHECKLIST

1 1. Choose a host. ] 2. Pick a date.

O 3.Set a budget.

O 4. Make a guest list.

O 5. Decide on a gift game plan.

] 6. Select a venue. [ 7.Select a Theme.

O 8.Send invitations. O 9. Plan a menu. [0 10. Create a soundtrack or playlist

O 1. Plan an activity.

O 12. Assign Helpers.

O 13. Prep the venue.
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